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You are reading the State of New Jersey Job Descriptions. This is not a Job Vacancy Announcernent,

Job Spedification D4716

COORDINATOR OF MONITORING AND EVALUATION

DEFINITION

Under direction of 2 supervising official, assists in developing,
coordinating, evaluating, and reviewing the monitoring and evaluation
activities 1o assure that department or agency operations are in
compliance with contracts, requlations, and standard operating
procedures; does related waork as required.

EXAMPLES OF WORK:

Coordinates the evaluation of all surveys, questionnaires, and
data collection activities relative to ensuring that all operations are
in compliance with contracts, regulations, and standard apérating

procedures,
Supervises and schedules the daily activities of assigned staff.

Designs questionnaires and various forms used for the distribution
of information,

Reviews all reports submitted by staff to assure completeness,
accuracy, and to determine that technical assistance and all programs
are in compliance with contracts, regulations, and standard operating

procedures.

Keeps abreast of possible deviations, planned objectives, goals,
and/or cost of operations as they relate to measurement for evaluation
and overall operations effectiveness.

Analyzes and compiles technical and statistical information in
order to assess operation goals and objectives with respect to
contractual agreement, regulations, and standard operating procedures.

Conducts staff meetings and trains staff.
Establishes and maintains appropriate records and files.

Will be required to learn to utilize various types of electronic
and/or manual recording and computerized information systems used by
the agency, office, or related units.

REQUIREMENTS:

EDUCATION:

Graduation from an accredited college or university with a Bachelor's
degree.

EXPERIENCE:

Two (2) years of professional experience involving the review,

http://info.csc.state.nj.us/jobspec/04716.htm
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